, Unite”

Ethnicity Options in Unite

Scenario 1 - Our school does not want to collect or see any ethnicity information.

Permissions

Flex App

Unite Grids

Unite Summary Screens

Data Flow Settings:

CRS, Eapp, and CAS

Uncheck the Person
Details — Ethnicity
Permission

Do not check the Include
Ethnicity checkbox in the
Demographics section

Remove the Ethnicity and

Hispanic/Latino fields
from all grids in Global
Settings...Grid Settings

Remove the Ethnicity and
Hispanic/Latino field from all

summaries in Global Settings...

Fields...Summaries

Set the Global Settings...Eapp
Data Flow Settings to “Do
Not Overwrite”

Uncheck the Reviewer-
Candidate Analysis
Summary — Ethnicity
Permission

Check the “Suppress
display applicant ethnicity
on CAS Report” in the Data
Suppression section of the
Settings tab

Set the Global Settings... CAS
Data Flow Settings to “Do
Not Overwrite”

Keep the Reports —
‘Exports — Execute
Ethnicity Reports’
setting unchecked.

Set the Global Settings... CRS
Data Flow Settings to “Do
Not Overwrite”

Notes:

e Using the options above will mean that ethnicity information is never collected and therefor is not available in Unite, including in Reports.
e Making these changes requires certain permissions and is usually done by someone with a SuperUser role.

e Flex App settings are school specific to each Flex App and go into effect when the particular application begins and associated CAS reports generate.

o All other settings go into effect immediately.




Scenario 1 - Permissions

Edit Role x
& Back to Roles

Reviewer Only

Permissions @ Permissions Help

Section Description View Edit
» LSAC Unite Setup

» People

w Person Details

Academic Summary Modify and Add Academic Summary Information ] O
Bar Admissions Modify and Add Bar Admissions Information (] d
Biographical Modify and Add Biographical Information O ]
Character and Fitness Modify and Add Character and Fitness information a O
‘ v Reviews —l
Contact Information Modify and Add Contact Infermation (m} O N =
; — Reviewer Access to My Pending Reviews and My Completed Reviews
Demographics Modify and Add Demographics information ] ]
8 : Review Administrator Access to All Reviews, My Pending Actions and All Decisions (]
Emergency Contacts Modify and Add Emergency Contacts Information O 4
— Reviewer Documents Grid Access to Reviewer Documents Grid i
English Proficiency Modify and Add English Proficiency Infermation LJ | 80
[ Review Older Documents Access to Older Documents on Reviewer Documents Grid
Ethnicity Modify and Add Ethnicity Information Cl O ] El
= = Actions-As: ble Documents inti u
e oy and AQd Fee Waers Tiormaton T T ctions-Assemble Documen Create Sets of Documents for Printing O
Institutions Attended Modify and Add Institutions Information O O ACHIONS-A551E0 Assign Selected Applications for Review ]
berests Modif arid Add Interess Tnformation 0O 0 Actions-Edit Edit Selected Data in Groups (Formerly Batch Edit) O
Actions-Send Communication Send Email to Selected Applications a
Manage Review Groups Access to Review Group O
Other Reviews Access to Other Reviews [
Admin Allow editine ar delering orher cars' note: o G
Candidate Analysis Summary - Ethnicity Allow viewing of Ethnicity in the Candidate Analysis Summary section ] h’]

To prevent Reviewers from seeing Ethnicity information in Unite:

From the LSAC Admin menu, go to Users & Roles.
Select the ‘Reviewer Only’ role.
Under Person Details, uncheck the ‘Ethnicity’ view and edit boxes.

Under Reviews, uncheck the ‘Candidate Analysis Summary’ view and edit boxes.




Scenario 1 - Flex App

Demographics

QUESTIONS

Citizenship

Country of citizenship

Visa type

Permanent resident number
Visa/SEVIS number
Permanent city

Permanent country
Permanent state/province
What is your native language?
Are you Hispanic or Lating?
Hispanic Ethnicities

What is your race? Select one or more races to indicate what you consider yourself to be.
Consent

QUESTION OPTIONS

[ include Citizenship [ include Ethnicity [ include Tribal AfflEnroll Number
B include Visz Type [ Include Decline To Answer [J Require Answer If American Indian/Alaskan Native
[ include Native Language [ Require Answer to Ethnicity [0 suppress Printing Tribal Affil/Enrl Number
[ suppress Printing Citizenship [ suppress Printing Ethnicity

To suppress Ethnicity information from applications:

From the Utilities menu, select the Form Design tab and then the Flex App menu.
Select the application that you wish to edit.

Open the application and select the Application tab.

Double click to open the standard Demographic section.

Make sure that the ‘Include Ethnicity’ box is unchecked.

vk wNe

Add Data Suppression

SSN Maskeg Electronic
No

7 B
Supp'esi display applicant ethnicity on CAS Report h (] suppress display of applicant SSN on Eapp Summary page

Cancel

To suppress Ethnicity information from CAS reports:

From the Utilities menu, select the Form Design tab and then the Flex App menu.
Select the application that you wish to edit.

Open the application and select the Settings / Main panel.

Open the ‘Data Suppression’ panel.

Check the ‘Suppress display applicant ethnicity on CAS Report’ box.
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Scenario 1 - Unite Grids

LSAC Unite Setup

USERS AND ROLES ROUTING RULES GLOBAL SETTINGS ABOUT
General Settings | Fields | Status  Data Flow  Verification Checklist

APPLICATIONS - All Applications GRID SETTINGS
APPLICATIONS - Closed Year-2024 Available Columns Grid Columns
APPLICATIONS - Incomplete [ earch Available I search Columns

APPLICATIONS - Pending Verification

e ——
REVIEWS - All Decisions @] Gt [ aw ] $ Last Name, First B2 Stiow by defeu
REVIEWS - All Reviews O ey h
REVIEWS - My Completed Reviews N Column 2
REVIEWS - My Pending Actions # Prefix M show by default
REVIEWS - My Pending Reviews @] EomreE s
(W) BT R 8 Sexual Orientation [ show by default @
o

To suppress Ethnicity information from the Unite grids:

1. From the LSAC Admin menu, go to Global Settings.
2. Select the ‘Grid Settings’ tab.
3. Select any one of the ten grids. Type ‘Ethnicity’ in the Available Columns box. [If ‘Ethnicity’ is unchecked, then it is not being used in this grid. If
‘Ethnicity’ is checked, then go to the ‘Grid Columns’ area and click on the ‘X’ to remove it from the grid.
a. Follow the same process for the ‘Hispanic/Latino’ Flag.
4. Repeat step 3 for each of the ten grids.



Scenario 1 - Unite Summaries

USERS AND ROLES ROUTING RULES GLOBAL SETTINGS ABOUT

General Settings Status | Data Flow Verification Checklist | Grid Settings

Fields Selectup to 12 fields per column@®
Person Record / Person Summary Available Fields Column One 11712
Person Record / Application Summary Search Available £ Application Status
Application Status
Application Verification Summary # Email Address - 22 Graduate School
Information =
Reviewer Evaluation Summary “ . . . Aeademic Summary
H E Enrollment Deposit Deadline Extension # Graduate Deg. Date(MM/YYYY)

Academic Summary

£ LSAT High Score
LSAT Score

# Ethnicity
Ethnicity

i Expected Entry Year £ Special Interests-Relation
Frospect Level Information Specizl Interasts

] r:e Type & Special Interests-By Whom
es Special Interests

i Fee Waiver Type Name F i ¥
Fee Waive 1 Special Interests Category

To suppress Ethnicity information from the Unite summaries:

From the LSAC Admin menu, go to Global Settings.
Select the ‘Fields’ tab.
Select any one of the four summaries.
If ‘Ethnicity’ is included in one of the summary columns, then drag it from the column to the ‘Available Fields’ area.
a. If the ‘Hispanic/Latino Flag’ is included in one of the summary columns, then drag it from the column to the ‘Available Fields’ area.
5. Repeat steps 3 and 4 for each of the four summaries.
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Scenario 1 — CAS, Eapp and CRS Data Flow Settings

LSAC Unite Setup

USERS AND ROLES ROUTING RULES ABOUT
Appearance  General Settings  Fields  Status | DataFlow | Verification Checklist = Grid Settings
CRS Data Flow Settings Data Flow Settings allows you to decide how data flows for people that already exist in the system.
Eapp Data Flow Settings SChoci Type
Data Exchange e} v
Promate/Copy Settings Field Description Overwrite (@ Do Mot Owerwrite (& Overwrite only if blank @ Merge @
JD Report Request Condition Last Name ( ) o
LLMm Reparr Ref‘lliﬁst Eondmon First Name o
Middle Initial o]
Previous Last Name o
Law School Social Security Mumb.. (o]
Date of Birth o
Gender 5 : L)
Ethinicity ) ﬂ &, |
Street £1 % 2 o]
5 Street 22 o]
City 0
state 0

To prevent Ethnicity information from flowing into Unite:

From the LSAC Admin menu, go to Global Settings.
Select the ‘Data Flow’ tab.

Select the first menu item: ‘CAS Data Flow Settings’.
Set Ethnicity to ‘Do Not Overwrite’.

Select the fourth menu item: ‘Eapp Data Flow Settings’.
Set Ethnicity to ‘Do Not Overwrite’.
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Scenario 2 - Our school wants to collect ethnicity, but not have it available during the Review Process

Permissions

Flex App

Unite Grids

Unite Summary Screens

Data Flow Settings:

CRS, Eapp, and CAS

Reviewer Only role, by
default, doesn’t have access
to the Person Details —
Ethnicity section, but if that
has been adjusted it can be
unchecked.

Check the Include Ethnicity
checkbox in the
Demographics section

Check the “Suppress Printing
Ethnicity” checkbox so it
doesn’t show on the Eapp
for Reviewers to see, but it
will flow into Unite.

Remove the Ethnicity and
Hispanic/Latino fields from

Reviewer grids in Global

Settings...Grid Settings

Remove the Ethnicity and
Hispanic/Latino fields from
the Evaluation Summary in
Global Settings...
Fields...Summaries

Set the Global Settings...
Eapp Data Flow Settings as
needed. (Data can still flow
since the other choices will
prohibit reviewers from
seeing ethnicity.)

Uncheck the Reviewer-
Candidate Analysis Summary
— Ethnicity Permission

Check the “Suppress display
applicant ethnicity on CAS
Report” in the Data
Suppression section of the
Settings tab

Set the Global Settings... CAS
Data Flow Settings as
needed. (Data can still flow
since the other choices will
prohibit reviewers from
seeing ethnicity.)

Keep the Reports — ‘Exports
— Execute Ethnicity Reports’
setting unchecked.

Set the Global Settings... CRS
Data Flow Settings as
needed. (Data can still flow
since the other choices will
prohibit reviewers from
seeing ethnicity.)




Notes:

e Ethnicity information is collected but will not show during the Review process.

e Ethnicity will show in the Person Record, Grids and Summaries and Reports for users who have permissions.

e Users with the “Reviewer Only” role will not have access to the Ethnicity section in the person record, but you could choose to enable it for other roles, such
as Super Users.

e Because Ethnicity is collected, it will be available for Reports.

e Flex App settings are school specific to each Flex App and go into effect when the particular application begins and associated CAS reports generate.

e All other settings go into effect immediately.

e Making these changes requires certain permissions and is usually done by someone with a SuperUser role.

Screen images are on the following pages.



Scenario 2 - Permissions

Edit Role x
< Back to Roles
Reviewer Only
Permissions @ Permissions Help
Section Description View Edit
» LSAC Unite Setup
» People
v Person Details |
Academic Summary Modify and Add Academic Summary Information a O
Bar Admissions Modify and Add Bar Admissions Information (] O
Biographical Modify and Add Biographical Information O O
Character and Fitness Modify and Add Character and Fitness information O ] ‘ T —l
Contact Information Modify and Add Centact Information |:| \j - .
— Reviewer Access to My Pending Reviews and My Completed Reviews
Demagraphics Modify and Add Demographics Information U O
Emergency Contacts Modify and Add Emergency Contacts Information O a Review Administrator Accsse R0 ReVIes: Y ReNdine £eiols and Al Degsiats 0
English Proficiency Modify and Add English Proficiency Information 0 0 SR fecess to Revews: Document Grid U
[ Ethnicity Modify and Add Ethnicity Information 0 0 ] Review Older Documents Access to Older Documents on Reviewer Documents Grid O
= WSy Td AT Fee WaReTE Tioraion 7 T Actions-Assemble Documents Create Sets of Documents for Printing O
Institutions Attended Modify and Add Institutions Information LI D Actions-Assign Assign Selected Applications for Review O
Interests Modify anid Add Interests Information 0 =] Actions-Edit Edit Selected Data in Groups (Formerly Batch Edit) 0
Actions-Send Communication Send Email to Selected Applications a
Manage Review Groups Access to Review Group O
Other Reviews Access 1o Other Reviews O
Admin Allaw editine or deleting arher ygars’ nofes |

Candidate Analysis Summary - Ethnicity  Allow viewing of Ethnicity in the Candidate Analysis Summary section 7] h]l

To prevent Reviewers from seeing Ethnicity information in Unite:

From the LSAC Admin menu, go to Users & Roles.

Select the ‘Reviewer Only’ role.

Under Person Details, verify that the ‘Ethnicity’ view and edit boxes are unchecked.
Under Reviews, uncheck the ‘Candidate Analysis Summary’ view and edit boxes.



Scenario 2 - Flex App

Demographics x

QUESTIONS

Citizenship
Country of citizenship

Visa type

Permanent resident number

Visa/SEVIS number

Permanent city

Permanent country

Fermanent state/province

What is your native language?

Are you Hispanic or Latino?

Hispanic Ethnicities

What is your race? Select one or more races to indicate what you consider yourself to be.

Consent -

QUESTION OPTIONS

[0 Include Citizenship Include Ethnicity [ include Tribal Affl/Enroll Number

B include Visa Type [ Include Decline To Answer [ Require Answer If American Indian/Alaskan Native
[ Include Native Language [] Require Answer to Ethnicity [J5uppress Printing Tribal Affil/Enrl Number
[ Suppress Printing Citizenship Suppress Printing Ethnicity

To suppress Ethnicity data from the application document, while allowing it to flow into Unite:

From the Utilities menu, select the Form Design tab and then the Flex App menu.

Select the application that you wish to edit.

Open the application and select the Application tab.

Double click to open the standard Demographic section.

Check the ‘Suppress Printing Ethnicity’ box. The ‘Include Ethnicity’ box will be automatically checked. Ethnicity data will flow into Unite but it will not
be included on the application document.
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Add Data Suppression

e cemron
No No
Start Date *

07/12/2023 ]

[®)suppress display applicant ethnicity on CAS Report h [ Suppress display of applicant SSN on Espp Summary page

Cancel

To suppress ethnicity information from CAS Reports:

From the Utilities menu, select the Form Design tab and then the Flex App menu.
Select the application that you wish to edit.

Open the application and select the Settings / Main panel.

Open the ‘Data Suppression’ panel.

Check the ‘Suppress display applicant ethnicity on CAS Report’ box.

ukhwNPE
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Scenario 2 - Unite Grids

LSAC Unite Setup

USERS AND ROLES ROUTING RULES GLOBAL SETTINGS ABOUT
General Settings | Fields | Status  Data Flow | Verification Checklist

APPLICATIONS - All Applications GRID SETTINGS
APPLICATIONS - Closed Year-2024 Available Columns Grid Columns
R e Search Available l fearch Columns ]
APPLICATIONS - Pending Verification
Ernail U ribed Fl - -
PEOPLE - Person Search [ email Unsucscrived Fiag Column 1
L End Date for Current Addr . -
REVIEWS - All Decisions W] B T 8 Last Name, First Show b @
RS fe e [0 @ Enroliment Depasit Deadline Extension
Enraliment Number
REVIEWS - My Completed Reviews h / O Column 2
Ethnicity H v
REVIEWS - My Pending Actions U feity £ LSACAcct No. 8 show by default @
" " [ evaluation Folder
REVIEWS - My Pending Reviews
E e Column 3
[ Export Decision £ Review Notes Show by default @

To suppress Ethnicity information from the Unite grids:

1. From the LSAC Admin menu, go to Global Settings.
2. Select the ‘Grid Settings’ tab.
3. Select any one of the ten grids. Type ‘Ethnicity’ in the Available Columns box. [If ‘Ethnicity’ is unchecked, then it is not being used in this grid. If
‘Ethnicity’ is checked, then go to the ‘Grid Columns’ area and click on the ‘X’ to remove it from the grid.
a. Follow the same process for the ‘Hispanic/Latino’ Flag.
4. Repeat step 3 for each of the ten grids.



Scenario 2 - Unite Summary Screens

LSAC Unite Setup

USERS AND ROLES

Fields

Person Record / Person Summary
Person Record / Application Summary /
Application Verification Summary

Reviewer Evaluation Summary

ROUTING RULES

General Settings Status | Data Flow @ Verification Checklist = Grid Settings

Select up to 12 fields per column @
Available Fields

Search Available

# Deny Date
Application Status

1 Designation

Prospect Level Information
1 Disability
Demographics
# Email Address
ntact Information

# [ Enroliment Deposit Deadline Extension
Fees

P—
Ethnicity

# Expected Entry Year
Prospect Level Information

1t Fee Type
Fees
# Fee Waiver Type Name

Fae Waivers

i Final Status
< Application Status
# [ Financial Aid Package

GLOBAL SETTINGS ABOUT

Column One
3 Application Status
Application Staws
- # Graduate School
Academic Summary
# Graduate Deg. Date(MM/YYYY)
Acadamic Summary
# LSAT High Score
LSAT Score
¥ Special Interests-Relation
Spacisl Inerests
i Special Interests By Whom
Spacisl Interests
# Special Interests-Category
Spacisl Inerests
# [0 Official Transcript(s)
Spacizl Inerests
i Application - Future Test Date
LSAT Scare
it Age
Sicgraphical
i Date of Birth
Sicgraphical

112

To suppress Ethnicity information from the Unite summaries:

From the LSAC Admin menu, go to Global Settings.
Select the ‘Fields’ tab.
Select any one of the four summaries.

PwnNPR

5. Repeat steps 3 & 4 for each of the four summaries.

If ‘Ethnicity’ is included in one of the summary columns, then drag it from the column to the ‘Available Fields’ area.
a. If the ‘Hispanic/Latino Flag’ is included in one of the summary columns, then drag it from the column to the ‘Available Fields’ area.
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Scenario 2 - CAS, Eapp and CRS Data Flow Settings

USERS AND ROLES ROUTING RULES GLOBAL SETTINGS ABOUT

General Settings | Fields = Status Verification Checklist | Grid Settings

CAS Data Flow Settings ‘CAS DATA FLOW SETTINGS

CRS Data Flow Settings

B ot PR e T F et e T Data Flow Settings allows you to decide how data flows for people that already exist in the system.

Eapp Data Flow Settings Field Description Overwrite Do Not Overwrite ‘ Overwrite only if blank Merge
Data Exchange Average 3-digit LSAT Score _ _
Promote/Copy Settings Candidate Email O
JD Report Request Condition City

) 0000

Cumulative GPA
Cumulative Semester Hours

Date of Birth

DEON «

Degree School GPA

Degree School Semester Hours

0000000 CO

Ethnicity
First Name

00O«

Foreign Address (City, Country, Zip)

To specify how Ethnicity data will flow into Unite:

From the LSAC Admin menu, go to Global Settings.

Select the ‘Data Flow’ tab.

Select the first menu item: ‘CAS Data Flow Settings’.
Choose your school’s desired data flow setting for Ethnicity.
Select the fourth menu item: ‘Eapp Data Flow Settings’.
Choose your school’s desired data flow setting for Ethnicity.

ok wnNPE

Note: Ethnicity data can flow into Unite because the other choices will prevent reviewers seeing it.
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